Contents

About the AULNOT ..o xiii
AcKkNowledgmENts .........ccoviririririece e xv
INErOAUCTION ... xvii
Chapter T Welcome to Acrobat b ..o 1
WRLCOIIIE . .....eiiieiieiittee ettt ettt e e e ettt e e e e s s saabbbeeeeessssbbaaeeeeeenns 2
What's New in ACrobDat 5.......oeiiiiiiiiiiiiiiiei ettt et e e e 2
You Can'’t Use Acrobat Without PDF........cccccccciiiiiiiniiiiiiiieiiecceeec e 10
What Can AcrobDat 5 DO?.......uiiiiiiiiiiiiiieeeeeeitttee ettt e e e ettt e e e e e sirreeeeeeeen 12
CoNteXT IS KOY ettt 14
Publishing—What @ CONCEPL ....cccuviiiiiiiiiiiieeiiiee e e 15
From the Inbox to the Outbox and Beyond..........cccoccueeereiiiiniiiiiiniiieeneieeeenee. 19
Who Should Read This BOOK......ccccirruiiiiiiiiiiiiiiiiieeeeeriiiteeee et eiieeeeee e 21
UP NEXT oottt 23
Chapter 2 How Acrobat Works ..o, 25
What's in the Cupboards? ...........ccceooviiiiiiiiiiiiee e 26
A Look at the INterface .....oouvveeiiieiiiiiieeee et reeeee e e 26
Menus and Palettes and Toolbars, Oh My! ........ccccceiimiiiiiiiiiiiceieeeeee e, 30
Adding Comments t0 @ DOCUINENT........ccccueiriieerieerniieniteenieeeneeeeieeesreeesreeebeeesane 38
Creating Custom STAIMIPS «.ccceviiiiiiiiiiiiiiiii e 43
MANAGING COIMIMEINES ....euueiiiiiiiiiiiiiiiieeieeeeeee e e e eeeeeeeeeeeeeeeaaaeaaasessaessannanas 47
Setting Preferences fOor COMIMENTS ......ccccerrriiiiiiiieiiiiiiiieeeeeeeteee e e e e e e e e 53

UPD NEXT oottt e e e et b aaa s s e e e e eeeaaaes 54



viii Contents

Chapter 3 Creating PDF Files ....ccuuuoviiiiiiiii e, 55
Where Do the Files Come FrOm? ..........cccooiiiiiiiiiiiiniiiieeceeeee e 56
Converting Microsoft Office FIles .......ccuuviiiiiiiiiiiiiiiiiiiieeeeeieeeee e 59
Converting HTML FIIES ....ccooiimiiiiiiiiiiiiiiee ettt e e e e 69
Importing Scanned FileS........ooouuiiiiiiiiiiiiiiiieeeeeeee e 76
UPD NEXT it e et et e e e e e e e e e e e e e e e e e as 81
Chapter 4 Making Your Documents Secure ........cccoeevveeveeennnns 83
Protecting YOUI WOTK .....ccooiiiiiiiiiiiii et 84
Security Settings......ccccvviiiiiiiiiiiiiiiiiiiii e 87
Acrobat Self-Sign SECUTITY.....ccoiiiiiiiiiiiiiii e 92
Creating Your Signature Profile ..........cccccccciiimiiiiiiiiiniiiecceeeceee 93
Adding Graphics to SIgNAtUTES ..........ccciiiiiiiiiiiiiiiiiicreeee e 96
Using Signatures, Custom or Otherwise.........ccccoovvviiiiiiiiiniiiiiiiiniieee 101
Sharing Is @ GOOd ThiNg ....c.coovviiiiiiiiiiiiiiiiiiiiiece e 106
UP NEXT .ottt 116

Chapter 5 Collaborating on Document

Creation and Modification ..........cccccecevennnincnnncenee. 117
Creating @ WOTKEIOW ......ccoiiiiiiiiiiiiiiieiee e e 118
Using the Editing TOOIS.......cccoiiiiiiiiiiiiiecceeeeee et 119
CoMMENTING..coiiiiiiiiii e e et e e e e e e e e e e e e e e 127
Using Document VEISIONS .......cooeeviiiiiieeeieeeeeeeeeeeeee e e e e ee e e e e e e e e e e e e e e 137
UP NEXT .ottt e e e e e e e e e e e e e e e e 140
Chapter 6 Repurposing Content .........cccocoovevvnrnvrirreeee 141
What's in @ NAMIE? ..ottt ettt e e e st e e e e s s 142
What's in @ DOCUINIENT?.......cciiiiiiiiiiiiiiee ettt e e ettt e e e e e eiibreeeeesssaaes 144
Working with BOOKMATIKS........cooooiiiiiiiiiiiiiice e 147
Creating Tagged PDF Files.......c.ccooriiiiiiiiiiiiieeec it 160
UP NEXT ittt 168
Chapter 7 Planning and Preparing for Output ........................ 171
What If I Want to Make . . .7 oot 172
Using PDF CONSUITANT .....cviiiiiiiiiiiiiiiiiiiieee et 172
Batching Files fOor CONVEISION.........cciiiiiiiiiieiiteiiiiieieeee e e e 178
All ADOUL ATHICLES ..eeeiiiiiiiiiiiiee ettt e e e e e 189
Creating Web OULPUL....cccciiiiiiiiiiieiieiettee et e e e e e e 196
Document MetAdatQ ........ueeeeeiriiiiiiiieiiiiiiiiieee et e e e e s 202



Contents ix

Chapter 8 Making Documents Accessible to Everyone ........ 205
What Does “Accessible” Mean?.........coccceeiivoiiiiiiiiiiiiiieeeeee e 206
W3C SEANAATAS .ot 206
What Acrobat Can DO ......coovciiiiiiiiiiiiieceeeeee et 209
Using the Accessibility TOOIS....cccoiiiiiiiiiiiiiiiiiiieee e 214
Reflowing Tagged PDF DOCUIMENTS......ccceirrumiiiiiieerniiiiieeeeeeniiiieeeeeeeeiiieeeeeeeeaes 222
Consider the SOUICE..........ciiiiiiiiiii e 225
UPD INEXT oottt ettt ettt et e e e et eeeeeee 234
Chapter 9 Indexing and Structuring Documents .................... 237
Indexing: More Than It SEemS........cceeeiiiiiiiiiiiiiiiiie e 238
What Indexing Can Be ......ccuuuiiiiiiiiiiiiiiiiiiiiiiecce et 238
Preparing a Document ColleCtion ........cccoovvuiiiiiiiiiniiiiiiieeiiniceeeeeeeeee e 240
Defining and Constructing an INdeX ........cccccceeiiiiiniiiiiiiiiiniiiiceeeeeee e, 245
Customizing INAEXES.........euviiiiiiiiiiii e 250
Managing INAEXES .......ccccovviiiiiiiiiiiie e 260
Setting Preferences for Catalog and Searches........cccocccviiiiiiiinniiiiiiiiininnnineeeeen. 261
UP NEXT oottt 266
Chapter 10 Creating Forms with Acrobat .........ccccoevevivevnnee. 267
Forms, FOrms, EVEIYWRETe . . . cooooiiiiiiiiiiiiieece ettt e e 268
GO 10 the SOUTCE ......eiiiiiiiiie e e 271
Some Advanced FUNCHONS........coocouiiiiiiiiiiriiiiiceecceee e 288
Creating Accessible Adobe PDF Files .....ccccocouiiiiiiiiiiiiiiiiiieeiiiiieeeeeeeieeee e 301
UPD INEXT oottt ettt et e et e e e eeeeeee 305
Chapter 11 Print It] ..o 307
Enhancing Print WOTKIIOW ... 308
A Run Through Distiller.........c.oeiiiiiiiiiiiiie e 310
Acrobat Distiller Preferences.......ccccovviiiiiiiiiiiiiiiiiieecceeecee e 314
Print JOD OPtions......cccoiiiiiiiiiiiiiiiii e 319
FONTS o 323
Managing Color in ACIODAL........cccoiriiiiiiiiii e 327
Advanced Print SettiNgs .......cccvviiiiiiiiiiiiiiiieiiie e 331
EXporting to POStSCIIPT.......uviiiiiiiiiiiiiiiiiii s 333
EXPOTting t0 EPS....oeeiii s 334
SOft-Proofing COIOTS ...cccoirviiiiiiiiiiiiiiiieee et e e 336

UP NEXT oottt 336



x Contents

Chapter 12 Using Advanced Acrobat Activities ........................ 339
For All the Mighty Brains Out There........cccccoevviiiiiiiiiiinnieeeeieeeeee e 340
Using PDFs vs. Other Media FOrmats ...........ueeeieiiniiiiiiieeiiiiiieeeee e 341
CD-ROM DiSEIIDULION ...ttt 343
Working with Destinations ..........ccueuveeiiiiiiiiiiiieee e 346
Byte-Serving PDF Files on the Web.......coccuuiiiiiiiniiiiiieeiiiieecceeeeeee e 358
RedUcing File SiZe ........oueeiiiiiiiiiiiieiiieee et 359
UPD NEXT ettt e ettt et e e e e e e e e e e e e e e e e e e ns 361
Chapter 13 All About E-BOOKS ........ccovemveeeeceeeeeeee, 363
The E-BOOK StOIY ...viiiiiiiiiiiiiiiiiiiccc ettt 364
Creating an E-BOOK Template .........coooooiiiiiiiiiiiiiiiiiiiiiiceeeecccceeeeeeen 365
Converting Source Material to E-Book Format .........cccceveeiiiiiiiininiiiiiiiiinnnnnnne. 366
Navigation Design ISSUES ..........coooviiiiiiiiiiiiiiirrrereree e 371
Navigation EI@MENts .........cccooimiiiiiiiiiiiieccce et 373
Security and Distribution Options.........cccccceeiiieiiiiiiiiiniieccceeeeen 383
Using the docBOX PIUG-IN ...cccoiiiiiiiiiiiiiiiiiiiiiiiiiceeeeeccecce e 385
Handheld Devices: A Special Case ...........cceiivivviiiiiiiiiimiiiiiieeiecceceeneeeee 390
UP NEXT. ittt 392
Chapter 14 Collaborating over Networks .........ccccovevevevveneneee. 393
That’s Collaboration with a Capital “C” ........cccooiiiiiiiiiiiie e 394
On USING NEtWOTKS .....vviiiiiiiiiiiiieeee ettt e e e e e e e 395
INETWOTK OPTIONIS. .ceiiiiiiiiiiiiiee ettt ettt e e e et e e e e e s sbbeeeeeeeeesnamneee 399
Making Acrobat Work Better fOr YOU.......uueeiiiiiriiiieiieeeiiiiiieeeeeeeeeee e 401
Online COmMMENTINIG ....ceeiiiiiiiiiiiiiee ettt e e e e e eiibeer e e e e e e sabeeeeeees 402
Importing and Exporting FOrm Data........ccceeeveeiiiiiiieiiniiiiiiieeeiieeeeeeeeeeeee. 406
UPD NEXT .ot e e e et et e e e e e e e e e e e e e e e e s 419
Chapter 15 Putting It All Together ..........cocoveveieveeeiee, 421
Advanced WOIKIIOW .........coociiiiiiiiiiiiiiii i 422
Tackling the Project ConStruCtion ........cccoovvviiiiiiiiiniiiiicceiiiiecccceeeeeee e 430
Design the Information Content..........ccccviiiiiiiiiiiiiiiiiniiee e 431
PrOJEC FILES ..oeviiiiiiiiiiiiicce e 433
The Big QUESTION ....eiiiiiiiiiiiiiiiiiiiic et 456



Contents xi

Chapter 16 More on JavaScript ... 457
JavaSCriPt ANA SOCKS cceeeeiiiiiiiiiiee e et 458
Let’s Start at the Beginning........ccooecuvieiiiiiiiiiiiiiiiiiieeceeeeeee e 458
Why [ Went Shopping in the First Place........ccccuieeeiiiniiiiiieeeiiinieeeeeeeieeee. 462
Using JavaScript in ACTODAT.....ccceiiiiiiiiiieieeiiiitiieee ettt e e eiieeeeee e 466
EAIting SCIIPES . ceeeeeeiiiieiie et e e e e e 474
Field CalCUlAtioNs......cceeeiiiiiiiiiieeiiieeee et e e 487
EXternal JAVASCIIPES ...vveeieiiiiiiiiiiee ettt et 502
Creating Batch Sequences Using JavaSCIript.......ccccevviiiiieeiiiiiiiiiieeeeee e 504
UPD INEXT oottt ettt et e e e e e e e e e eeeeeee 513
Appendix A References and Further Information...................... 515
AdODE SIEES ...eeiiiiiiiiiiiceee e 516
INfOrMAION SITES.....coiiiiiiiiiiiiiiii e 516
OrganizZations ...........eeeiiiiiiiiiiiiiiii 517
Appendix B Acrobat Plug-iNS ..o 519
Adobe Plug-ins Included with Acrobat........oocoviiiiiiiiniiiiiiiiiiiiieeee e, 520
Third-Party Plug-ins Included with Acrobat..........cccccoeviiiiiieiiiiiniiiiiieeeeeeeeeen. 521
Other Plug-ins Used in This BOOK ........cceiiiiiiiiiiiiiiiiiiiiieeceeieeeee e 523
REAAETS ..ttt ettt e ettt e e e s et e e e e e snbbeeeeeeeean 526
Appendix C Adobe Certified Expert Exam Criteria .................. 531
EXOAIN CIITOIIA ..ot 532



2 Springer
http://www.springer.com/978-1-59059-023-2

Adobe Acrobat 5
The Professional User's Guide
Baker, D.L

2002, XX, 576 p. 731 illus. With online files/update.,
Softcover

ISBEN: 978-1-59059-023-2
& product of Apress





