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Submitting your Chapter via Editorial Manager

Please submit your chapter to the Hydrocarbon and Lipid Microbiology Protocols subseries via the
manuscript tracking system Editorial Manager.

Authors can access the site at: www.editorialmanager.com/himp

With your invitation, you have already received the instructions to register.
(Please note, even if you have an Editorial Manager account for a journal or another book series,
you’ll need to create a new account for this site.)

Steps to upload your manuscript

1. To Upload a New Chapter
® From the Author Main Menu, click on “Submit Invited Manuscript.”

2. Select Article Type
e Please select the volume you're submitting to — your chapter had been invited for - from the
dropdown box “Article Type”. The abbreviated titles of all HLMP volumes are listed here.

3. Enter Chapter Title
e Please state the full name of your chapter in the text box

4. Add/Edit/Remove Authors

¢ To add a coauthor click the “add author” button. Please include their full affiliation and contact
information in the provided boxes.

¢ Assign a Corresponding Author for the chapter. The author who uploads the manuscript is the
default “corresponding author.” If you would like to assign a different author as the corresponding
author, select “edit” and click on the appropriate box.

¢ If you would like to change the order of the authors, reorder the authors using the boxes left hand
side and click “update author order.”

5. Submit Abstract

e Insert a copy of your chapter abstract into the provided field.

» This does not replace the abstract in your manuscript, so please leave your abstract in the chapter
as well.

6. Enter Comments
¢ If you have any special comments or notes for the volume editor or the publisher, please enter
them in this field.

7. Attach Files

¢ Here you will upload all of the manuscript documents (chapter, images, tables, etc.) for review by
the volume editor.

* From the dropdown box select “Manuscript” and select “Choose File” to locate your chapter on
your computer. Once it is selected, click “Attach this file” to upload your chapter.



e If your chapter includes any figures, tables, or supplements, please select the appropriate material
designation from the “item” dropdown box and repeat the process for each material.

* Please make sure to label figures and tables in order as you upload them using the “Description”
field (Fig 1, Fig 2, Table 1, Table 2, etc.).

* Once everything is uploaded, click “next”

8. Summary Following Attach Files

¢ Please confirm that all of the materials you uploaded are listed.

e If any are missing, select “previous” to continue uploading.

* Once you are sure everything is uploaded, select “Build PDF for my approval.”

9. Click on the Link for “Submissions Waiting for Author’s Approval”

e In order for the manuscript to be processed and moved to the editor, you must review and approve
the created pdf of your chapter.

¢ You will also receive an email from the editorial office alerting you to review and approve your pdf.
e From here you can view, edit, approve and/or remove your submission.

e Click on “View” to ensure that your manuscript is correctly formatted and ready to go to the editor.
e If you need to change anything, please select “edit” submission, which will take you back in the
process to fix any errors.

e If it is correct, please hit “Approve Submission.”

o If you'd like to check on the status of your manuscript, you can do so by clicking on the
“Submissions being processed link.”

Reviewing / Publication

Once the chapter pdf is approved, it will move to the editors for the reviewing process. The editor
responsible for your volume will contact you, either directly or through the Editorial Manger Office if
there are any edits or comments.

As soon as your chapter has been approved by the editors, the manuscript will be forwarded to our
production service SPi. Here the technical details are checked and the texts and figures formatted.
You will receive chapter proofs for a final proofreading before your chapter is published online first.
The production editor will send you the Consent to Publish form for your signature. Please return
the signed form as soon as possible. We cannot publish the chapter without this form.

Contacts

If you have any questions about the Editorial Manager system, please contact the EM Editorial Office:
RICA HIERCO (Ms)

Springer

JEO Assistant

rica.hierco@springer.com

If you have any questions about the contents of your chapter / volume, please contact the editors:
Terry J. McGenity (tjmcgen@essex.ac.uk)

Kenneth N. Timmis (kntimmis@googlemail.com)

Balbina Nogales (bnogales@uib.es)
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